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A teacher study group is a professional activity in which teachers study a topic of 

interest for the purpose of improving student learning.  The design of a study group 

is guided by the New York State Professional Development Standards.  

 

Study Group Guidelines 

 

 A minimum of four participants is required for each study group. 

 

 A study group needs to have a focus and a clear set of goals.   

 

 A study group needs to have a work product, one that is meaningful to 

participants and connects to the work that teachers do (e.g., lesson/unit plan, 

parent handout, student assignment, assessment activity, parent letter, 

PowerPoint presentation, webpage development). Note: The teacher work 

product can be revised/decided upon at the first study group meeting. All 

work products should be uploaded to the Team Room within the activity. 

 

 The final list of participants and proposed meeting times and work product 

will be submitted to the district office within one week of the first meeting.  

This criterion is to ensure that the four-person minimum has been satisfied.  

When this criterion is met, the teacher study group proposal is submitted to 

the Central Office for final approval by the superintendent.  

 

 To ensure proper processing of in-service credit, the last meeting date for a 

teacher study group in any given school year is no later than June 1st. For a 

summer study group, paperwork needs to be submitted no later than 

September 1st. 

 

Receiving One In-service Credit for Participation 

One in-service credit will be awarded for 15 hours of participation. Participants need 

to meet for at least 10 of the 15 hours; the remaining 5 hours may be used for 

preparing the work product and/or outside reading. Each participant is responsible to 

register for in-service credit through the district catalog on My Learning Plan. At the 

conclusion of the teacher study group, confirmation of attendance by the facilitator 

and uploading of all work products should be done within two weeks of completion. 

All submissions are electronic through My Learning Plan. 

Study Group proposals will be accepted throughout the year.  

 


